




Helena-West Helena School District 
305 Valley Drive – P.O. Box 369 

Helena, AR 72342 
(870) 338-4425 – Fax: (870) 338-4434 

 
Employee Intent Form 

 
 
Employee Name:  _____________________________________________ 
 
Mailing Address: ______________________________________________ 
 
Phone Number: _______________________________________________ 
 
Current Position in the District: ___________________________________ 
 
Please initial only one of the following boxes, sign below, and return this form to 
the District’s Central Office no later than 4 p.m., Friday, July 8: 
 
    I am currently a District employee and I desire to continue working in the 

District for the 2011-2012 school year.  
 
    I have accepted other employment and I will not return to the Helena-West 

Helena School District for the 2011-2012 school year. 
 
    I wish to resign or retire from the District; I will not return to the Helena-

West Helena School District for the 2011-2012 school year.  
 
 
_________________________________ 
Signature 
 

Timeline: 
 

Friday, July 1: Point List for Certified Employees (showing seniority 
and points for each employee) will be available at 
Central Office and on website 

 
Friday, July 8: Deadline to return this form to Central Office by 4 p.m. 
 
Tuesday, July 12: Deadline for Certified Employees to request 

corrections to the Point List, by 4 p.m. 
 
Friday, July 15: RIF letters to be mailed to affected employees 


















